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Questions # 1:

On the ‘’Prices’’ worksheet, in the ‘’inventory Notice’’ column, use a function to display ‘’Low’’
if the ‘’ inventory Level % is below 15%. Otherwise, leave the ‘’Inventory Notice’’ blank.

Options:

Answer

Answer:

Check the Solution below.

Explanation

=IF(inventory level<15%), "low", ""). Select and drag to apply to other rows

Questions # 2:

You are updating the sales spreadsheet for an online clothing store.

On the "Quote’’ worksheet move the cells E8:F32 up to correct the alignment by deleting cells
E7:F7.

Options:

Answer

Answer:

Check the Solution below.

Explanation

Select and press delete on the home tab.

Questions # 3:
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On the ‘’New Policies’’ worksheet, in the ‘’Inactive Months column, use a function to count the
number of months with no new policies, by Agent.

Options:

Answer

Answer:

Check the Solution below.

Explanation

=COUNTIFS(***

Questions # 4:

On the ‘’New Policies’’ worksheet, change the elements displayed on the chart by changing
the chart layout to Layout 3.

Options:

Answer

Answer:

Check the Solution below.

Explanation

Click chart and press "chart design" click style 3.

Questions # 5:

On the ‘’Enrollment Summary’’ worksheet, apply the Style 7 chart and the Monochromatic
Palette 6 color to the chart.
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Options:

Answer

Answer:

Check the Solution below.

Explanation

Click and press chart design. Press chart 7. Click change colors.

Questions # 6:

On the ‘Enrolment Summary’’ worksheet, name the range A3:B7 ‘’Enrollment’’,

Options:

Answer

Answer:

Check the Solution below.

Explanation

Select the range and type the name

Questions # 7:

On the ‘’Summary’ worksheet, in cell B15, use a function to display the highest sales amount
from the ‘’Total Sales’’ column.

Options:
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Answer

Answer:

Send us your Suggestions on it

Questions # 8:

You are revising a sales summary report for Northwind Traders.

On the ‘’Summary’’ worksheet, in cells F4:F11, use conditional formatting to apply the Yellow
Fill with Dark Yellow Text format to cells that contain values greater than ‘’$5,000,000.’’

Options:

Answer

Answer:

Check the Solution below.

Explanation

Conditional formatting, highlight cell rules, greater than and then pick the color.

Questions # 9:

On the ‘’Summary’’ worksheet, expand the chart to include the ‘’Current Year’ data.

Options:

Answer

Answer:

Check the Solution below.
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Explanation

Right click inside chart. Press select data. Press add. Add series name and series value
(make sure to delete previous data.

Questions # 10:

At NOD Publishers, you are preparing a workbook for the company’s annual review.

On the ‘’Summary worksheet, from the existing text in cell A2, insert a hyperlink to
‘’http://www:nodpublishers.com with a ScreenTip that displays ‘’Company Website’’.

Options:

Answer

Answer:

Check the Solution below.

Explanation

Insert, hyperlink.
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